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	THE MUNICIPALITY OF GRAND LAKE
	BY-LAW NO. 01-01
	A PROCEDURAL BY-LAW FOR “THE PROCEEDINGS OF COUNCIL”


PURPOSE:  A By-law of the Municipality of Grand Lake, in the Province of New Brunswick, to establish clear, consistent, and accountable procedures for the conduct of Council and Committee meetings, ensuring transparency, efficiency, and good governance.
WHEREAS:  WHEREAS subsection 10(2)(a) of the Local Governance Act requires local governments to establish a by-law respecting procedures at Council meetings;
AND WHEREAS the Council of the Municipality of Grand Lake is committed to principles of transparency, accountability, and effective decision-making;
AND WHEREAS the enactment of this By-law repeals By-law No. 01;

BE IT ENACTED by the Council of the Municipality of Grand Lake as follows:
1. TITLE
This By-law shall be cited as the “Procedural By-law for the Proceedings of Council.”
2. APPLICATION
This By-law applies to:
a) all members of Council, including the Mayor, Deputy Mayor, and Councillors;
b) all staff required or requested to attend meetings;
c) all members of the public attending Council or Committee meetings;
d) all Council and Committee proceedings.
3. DEFINITIONS
a) “Clerk” means the Clerk appointed pursuant to the Local Governance Act;

b)  “Chair” means the presiding officer of a meeting;

c) “Closed Meeting” means a meeting not open to the public in accordance with legislation;
d) “Committee of the Whole” means all members of Council sitting as a committee for discussion purposes without final decision-making authority;

e) “Council” means the Mayor and Councillors;
f) “Decorum” means the standard of respectful, professional conduct expected of all participants;
g) “Point of Information” means the procedural mechanism by which a member may rise to present or receive information of interest to the council;
h) “Point of Order” means the procedural mechanism by which a member may rise where this by-law or any other procedural legislation is believed to have been infringed; 
i) “Point of Privilege” means the procedural mechanism by which a member may rise to address incorrect, defamatory, or slanderous statements made about the council, members, or civic staff; and,
j) “Quorum” means a majority of Council members.
4. MEETINGS OF COUNCIL
a) Council shall meet in accordance with the Local Governance Act.

b) A Deputy Mayor shall be appointed for a four (4) year term.

c) Regular meetings shall be held at 420 Pleasant Drive, Minto, on the first Monday of each month at 7:00 p.m., or the following Wednesday where a statutory holiday applies.

d) Notice of meetings shall be posted publicly at least one (1) week in advance.

e) The Clerk, in consultation with the Mayor, shall prepare the agenda:

i. Submission deadline: Monday, one week prior 
ii. Draft circulation: Wednesday 
iii. Final posting: Friday 
iv. Late items require Mayor approval 

f) Agenda amendments:

i. Majority vote prior to adoption 
ii. Two-thirds (2/3) vote after adoption 

g) Failure to achieve quorum within thirty (30) minutes results in adjournment.

h) Special meetings may be called with twenty-four (24) hours’ notice.

i) Only listed business shall be considered at special meetings unless unanimously agreed.

j) Meetings may be closed in accordance with legislation.

k) All regular meetings shall be recorded and made publicly available.

l) A public input period shall be included at each regular meeting.
5. RULES OF ORDER AND DEBATE
a) The Mayor shall preside; in their absence, the Deputy Mayor shall act as Chair.

b) The Mayor is a voting member of Council.

c) No member shall speak without recognition by the Chair.

d) The mover of a motion shall have the right to open and close debate.

e) Members may speak no more than two (2) times on a motion unless permitted by Council.

f) Points of order, privilege, and information shall take precedence over debate and shall be ruled upon by the Chair.

g) The Chair’s ruling may be appealed to Council without debate.

h) Voting shall be conducted openly and recorded individually unless prohibited by law.

6. DECORUM AND CONDUCT (ENFORCEMENT)
a) All participants shall maintain decorum and adhere to the Code of Conduct.

b) No person shall:
i. speak disrespectfully; 
ii. use offensive, discriminatory, or profane language; 
iii. interrupt or disrupt proceedings; 
iv. disobey the rulings of the Chair. 
c) Enforcement Powers of the Chair:

The Chair may:
i. call a member to order; 
ii. require an apology; 
iii. direct a member to cease speaking; 
iv. order removal of any individual for disorderly conduct. 
d) A member who refuses to comply may be subject to:
i. removal from the meeting; 
ii. referral under the Code of Conduct; 
iii. any other remedies permitted by legislation. 
e) The Chair may recess or adjourn a meeting to restore order.

7. PUBLIC PARTICIPATION
a) Members of the public may address Council:
i. through agenda submissions; or 
ii. during the designated public input period. 
b) The Chair may limit speaking time and enforce decorum.

c) Public participants shall not engage in debate with Council members.


8. MINUTES
a) The Clerk shall record accurate minutes of all meetings.

b) Minutes shall include:
i. date, time, and location; 
ii. attendance; 
iii. all motions and decisions. 
c) Minutes shall be distributed within seven (7) business days.



9. COMMITTEES
a) Council may establish committees by resolution.
b) Each committee shall have an approved mandate.
c) Committees shall include at least one Council member.
d) Committee meetings require at least forty-eight (48) hours’ notice.
e) Minutes shall be recorded and submitted promptly.

10. ATTENDANCE AND ACCOUNTABILITY
a) Members are expected to attend all meetings.
b) Absences shall be reported in advance where possible.
c) Members shall actively participate in governance responsibilities.

11. ELECTRONIC PARTICIPATION
a) Electronic participation is permitted where communication is clear and accessible.
b) Notice must be provided to the Clerk in advance.
c) Members in closed sessions must confirm privacy.

12. PARLIAMENTARY AUTHORITY
This by-law shall identify the procedural text that the council is to use to govern matters of procedure that arise during a meeting of the council that are not otherwise provided for in the Act or the procedural by-law.

13. REPEAL AND EFFECTIVE DATE
a) By-law No. 01 is hereby repealed.
b) This By-law comes into force upon adoption.

First Reading:

Second Reading:

Third Reading and Enactment:·


												
	Kevin Nicklin, Mayor	Andrea Mazerolle, Clerk
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